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Quick Tutorial – Garnishments  

(AlaFile Section) 

1. The attorney (or pro se) will need to login to AlaFile using their registered email address 

and password. 

 

2. Under the Post Judgment Menu select File Garnishment. 

 

3. Under the File Garnishment Menu enter in the full case number. 

 

AlaFile will to check and make sure that a final judgment has been entered in the case.  

If a case is older than 10 years old, the system will not allowed the garnishment to be e-

filed at this time. 
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According to Rule 62 of the Alabama Rules of Civil Procedure, in Circuit Court the 

garnishment may not be filed until 30 days have passed from the date of the judgment. 

For District Court, 14 days have to pass from the date of judgment before the 

garnishment can be filed.   

 

4. If an appeal and/or a stay of execution has been entered by the court, or if the filer is 

filing in aid of a pending action, then the filer cannot proceed electronically and must file 

traditionally.  If all conditions for being able to e-file a garnishment have not been met, a 

warning message that a garnishment cannot be filed at this time will display. 

 

5. From the File Garnishment Screen the case number will appear to reassure the filer 

what case they are e-filing into. 

 

6. Enter in the Matter. 
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7. Click and highlight the Person(s) Asserting Claim.  

 

8. Enter in the Person Whose Property is Subject to Garnishment.  

 

a. AlaFile allows service to be perfected by Certified Mail – By Clerk, Certified Mail 

– By Filer, Sheriff and Private Processor.  

 

9. Enter the Garnishee Information and the respective service type then click Add. 

 



IT Support, Version 1.0 as of 05/27/2015 Page 4 

 

a. Print, sign, notarize and save to your computer to be scanned back into AlaFile 

on the next screen. Per Section 6-10-37, the Notice to Defendant of Right to 

Claim Exemption from Garnishment will be automatically included for service to 

the Defendant. 

 

10. Browse to attach the signed and notarized Process of Garnishment. 

 

11. Double check the filing detail screen to ensure that everything is correct.  If needed, click 

Add Documents, or if correct, click File Garnishment. 

 

12. The AlaFile Payment Screen will suggest the garnishment fees. 
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13. If needed print out the receipt at the Payment Screen. 

 

 

 

14. The garnishment will go to the Clerk’s office for review.  Once they have reviewed the 

garnishment, they will process the garnishment.  The Clerk will either Issue or Remove 

the garnishment.  

 

a. Remove – the garnishment will be removed (rejected) if the Clerk’s office finds 

anything wrong with the garnishment (judgment amount is wrong, etc.); service 

will not generate and the garnishment will need to be re-filed as necessary.  A 

notice will generate to the filer with a reason the garnishment was removed.  

b. Issue – once the garnishment has been issued the service packet will generate 

to the filer or Clerk’s eMails queue for processing depending on the service type 

selected at the time the garnishment was eFiled.  Sheriff and Certified Mail by 

Clerk will generate to the Clerk’s eMails queue for processing; Private Processor 

and Certified Mail by Filer will generate to the filer for processing.  

 

15. AlaFile allows service on the debtor/defendant and the employer/garnishee to be 

perfected by: 

 

a. Certified Mail – By Clerk (the clerk’s office will issue and process) 

b. Certified Mail – By Filer (the filer will process once issued by the clerk’s office) 

c. Sheriff (the clerk’s office will issue and process) 
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d. Private Processor (the filer will process once issued by the clerk’s office). 

 

16. The Garnishment Packet consists of: 

 

a. order of service and return 

b. affidavit 

c. writ of garnishment (back half of C-21) 

d. answer form 

e. instructions 

 

Note: The defendant receives a copy of everything except the answer form (d). 

 

Quick Reminder:  

 Currently, there is not a way to update the defendant’s (debtor) address in the 

Garnishment menu in AlaFile.  If the order of service and return does not display the 

correct address for the defendant, the Clerk’s office will be able to manually enter the 

correct address (provided) and reprint the order of service and return and attach it to the 

garnishment packet when service by Sheriff or Certified Mail by Clerk is selected.    
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